You and your job

In the office

People and companies

Daily routines

Doing business

A visit to a company

Facts and figures

Trends and sales

Arrangements

Welcome to Berg Ltd

Pfedstavovani; oznaceni povolani

On the phone

Telefonni hovory; abeceda

Kristyna’s office

Kancelafe a kancelaiské zarizeni

On the phone

Telefonni hovory; telefonni Cisla

Berg International

Popis firmy I; oddélenf a jejich dkoly

How do you do.

Osloveni; seznamovani; e-mailové adresy

Ilko Martinovic and Expo

Denni program; ¢asové (daje

Free time

Aktivity ve volném case

A busy week

Obchodni operace; korespondence;
format uvadéni data

The Internet

Internet; internetoveé adresy

Belmonte, Madrid

Obchodni cesty I; firemni navitévy

A visitor

Péce o hosta; zdvofilostni fraze

Coffee ’n’ donuts

Popis firmy Il; statistiky

Facts and figures

Cisla a fakta; letopocty; vysoka Cisla

What are they doing?

Popis viedniho dne; firemni plany a trendy

Odbytové ukazatele a trendy

Anne Lasselle’s diary

DiaF; ujednédni obchodnich termind

On the phone

Prijimant zprav

A trip to London

Obchodnfi cesty Il; zamluveni hotelového
pokoje

In town

Pfenocovéni v hotelu; popis cesty; mésta



