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in list of works cited 4.8.5
films or videos 4.8.3
sound recordings 4.8.2
in note references B.1.7b-e
composition, handbooks of 1.12
compound subjects, objects, verbs,
commas with 2.2.2j
compound words, hyphens with
2.2.6, 2.2.10
adjectives 2.2.6a-f
coequal nouns 2.2.6¢
computer networks 4.9.1
subscription services on, material
from
in list of works cited 4.9.7
in note references B.1.8f
See also Internet; online publica-
tions; URLs; World Wide
Web, publications on
computers
finding 1.4.5,1.10
searches on 1.4.3c, 1.4.4a
See also word processors



INDEX

computer science, reference works
for A.6
computer searches 1.4.3c, 1.4.4a
computer software
for compiling list of works cited
15
for creating tables and illustra-
tions 3.7
grammar checkers 1.10
in list of works cited
on CD-ROM or diskette
4.9.5a
downloaded 4.9.9m
in note references B.1.8d, h
spelling checkers 1.10
See also word processors
concerts
in list of works cited 4.8.4
in note references B.1.7d
See also musical compositions;
performances; reviews
conductors, musical
in list of works cited
films or videos 4.8.3
performances 4.8.4
sound recordings 4.8.2
television or radio programs
4.8.1
in note references
films or videos B.l.7c
performances B.1.7d
sound recordings B.l.7b
conferences
electronic
in list of works cited 4.9.9k
in note references B.1.8h
proceedings of
in list of works cited 4.6.22
in note references B.l.5s
titles of 2.6.5
congressional publications
in list of works cited 4.6.21
online 4.9.3d
in note references B.1.5r
conjunctions
capitalization of, in titles 2.6.1
commas before coordinating
(and, but, for, nor, or, yet,
s0) 2.2.2a

Constitution 4.8.14 See aiso his-
torical documents
content notes, in text 5.5.1
definition of 5.5
contractions, apostrophes for 2.2.7
copies of research paper
for final draft 3.2
keeping 3.1
copyright
dates, in list of works cited 4.6.1
infringement of 1.8
corporate authors 4.6.6
in list of works cited 4.6.6,
4.6.21
in note references B.1.5d, r
in parenthetical references 5.4.5
corrections, in research paper
abbreviations and symbols for
6.6.2
on final drafts 3.8
with word processors 1.10
countries, abbreviations of 6.3
in list of works cited 4.6.1
courses, titles of 2.6.5
court cases See laws and legal
sources
cross-references, in list of works
cited 4.6.10
currency, of source materials 1.6.3

DA (Dissertation Abstracts)
in list of works cited 4.7.8
in note references B.1.6h
DAI (Dissertation Abstracts Interna-
tional)
in list of works cited 4.7.8
in note references B.1.6h
dance, documentation style in field
of B.I
dance performances
in list of works cited 4.8.4
films or videos 4.8.3
in note references B.1.7c-d
reviews of
in list of works cited 4.7.7
in note references B.1.6g
titles of 2.6.1—=2
Dante, abbreviations for works of
6.7.4
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dashes 2.2.5
databases, electronic
in list of works cited
on CD-ROM, diskette, mag-
netic tape 4.9.5
online 4.9.2a-b, 4.9.7
in note references B.1.8a, d, f
as research sources
accessto 1.4.3b
and library catalogs 1.4.2
modem access to 1.4.2
printing or downloading from
1.4.3b—€
searching 1.4.3b-c, 1.4.4a
updating of 1.4.3b
See also CD-ROM, diskette, or
magnetic tape, publications
on; electronic publications;
online publications
dates, of access, for online sources
1.4.6b, 1.5,4.9.1
dates, of publication
anthologies, works in 4.6.7
approximated 4.6.25
for books 4.6.1
c. (circa) with 4.6.25
for editions 4.6.12
for electronic publications 4.9.1
on CD-ROM, diskette, mag-
netic tape 4.9.5
online 4.9.2-4
updates 4.9.2a, 4.9.5
for multivolume works 4.6.15
not given
in list of works cited 4.6.25
in note references B.l.Sv
for periodicals 4.7.1
placement of, in MLA style 4.2
pre-1900 4.6.24
for republished works 4.6.7,
4.6.17
to date 4.6.15
for works in progress 4.6.15
dates, writing of 2.5.5
abbreviations 6.2
with AD, BC, BCE, CE 2.5.5
as adjectives before nouns 2.5.5
capitalization
in French 2.8.1
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dates, writing of, capitalization

(cont)
in German 2.8.2
in Italian 2.8.3

in Spanish 2.8.4
centuries 2.5.5
in Italian 2.8.3
decades 2.5.5
format for 2.5.5
numerals 2.5.2
punctuation 2.2.2l-m, 2.5.5
ranges of years 2.5.6
seasons 2.2.21
days
abbreviations for 6.2
capitalization of
in French 2.8.1
in German 2.8.2
in Italian 2.8.3
in Spanish 2.8.3
decades, writing of 2.5.5
Decameron, abbreviation for 6.7.4
decimal fractions, numerals in
2.5.2
Declaration of Independence 4.8.14
See also historical docu-
ments
deductive arguments 1.9.3
definitions, dictionary See
dictionary entries
degrees, academic
abbreviations for 6.4
in list of works cited 4.6.1
deuterocanonical works, abbrevia-
tions for 6.7.1
Dewey decimal classification sys-
tem 1.4.4d
diagonals (/) See slashes
dialogue, quotations of 2.7.4
dictionaries, as reference sources
1.4.3a, 1.12
dictionary entries
in list of works cited 4.6.8
electronic sources 4.9.2a-b,
4.9.5a
in note references B.l.Sf
electronic sources B.l.Sa, d
in parenthetical references
54.4
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digital videodisc (DVD) 6.4
in list of works cited 4.8.3
dioramas, in list of works cited
4.8.8
directors, of films
in list of works cited 4.8.3
electronic sources 4.9.9c
reviews 4.7.7
in note references B.l.7c
discussion lists, e-mail
in list of works cited 4.9.9k
in note references B.1.8h
as research sources 1.4.6b
diskette, publications on  See
CD-ROM, diskette, or mag-
netic tape, publications on
Dissertation Abstracts
in list of works cited 4.7.8
in note references B.1.6h
Dissertation Abstracts International
in list of works cited 4.7.8
in note references B.1.6h
dissertations
abstracts of, as research sources
1.4.3a
in list of works cited
abstracts of 4.7.8
published 4.6.27
unpublished 4.6.26
in note references B.1.5w-x
abstracts of B.1.6h
in parenthetical references 5.4.1
University Microfilms Interna-
tional (UMI), as publisher of
4.6.27
See also Dissertation Abstracts;
Dissertation Abstracts Inter-
national
dividing, at ends of lines 3.1
network addresses (URLs) 4.9.1
words 2.1.2
divisions, of books, mentioned in
text 2.6.5
documentation, methods of
American Psychological Associa-
tion (APA) style 4.2, B.2
author-date system 4.2, B.2
endnotes and footnotes B.I
manuals about B.4

documentation, methods of (cont.)
MLA style 4.2, 5.1
number system B.3
See also endnotes and footnotes;
note references; parentheti-
cal documentation; works
cited, list of
documentation, parenthetical See
parenthetical documenta-
tion
documents, historical See govern-
ment publications; histori-
cal documents
Don Juan, abbreviation for 6.7.4
Don Quixote, abbreviation for 6.7.4
double-spacing, of research paper
34
downloading research material
1.4.3b-c, 4.9.1
Dr. 24.2
drafts, of research paper 1.10
dramas See plays
drawings, as illustrations in
research paper 3.7
DVDs (digital videodiscs) 6.4
in list of works cited 4.8.3

economics, reference works for A.4
editions, documentation of
abridged or revised
in list of works cited 4.6.14
in note references B.l.5k
of newspapers 4.7.5
no edition given 4.6.14
of reference books 4.6.8
scholarly
in list of works cited 4.6.12
in note references B.1.5
second or subsequent
in list of works cited 4.6.14
in note references B.l.Sk
editions, of research sources, select-
ing reliable 1.6
editorials
in list of works cited 4.7.10
online 4.9.4g
in note references B.1.6j
online B.l.8c
in parenthetical references 5.4.4
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editors
in author-date (APA) system B.2
ed. 4.6.2,4.6.7,4.6.12,4.6.14
in list of works cited
of anthologies 4.6.2, 4.6.7
in cross-references 4.6.10
of electronic publications
4.9.2a-b, 4.9.3a-c, 4.9.5a
general editors 4.6.15
letters to 4.7.11, 4.9.4h
of multivolume works 4.6.15
of reference books 4.6.8
of scholarly editions 4.6.12
of translations 4.6.13
in note references B.l.5b, e, i, 1
of electronic publications
B.1.8a, b, d
in parenthetical references
54.1-3, 5489
education, reference works for A.7
electronic, for indeterminate
medium 4.9.8
electronic mail  See e-mail
electronic publications
accessing 1.4.2, 1.4.3b, 1.4.6b
dates of access 1.4.6b, 1.5, 4.9.1
dates of publication 4.9.1, 4.9.5
downloading for later verification
49.1
evaluating 1.6
in list of works cited 4.9
on CD-ROM, diskette, mag-
netic tape 4.9.5
in indeterminate medium
4.9.8
missing information about
49.1
in more than one medium
4.9.6
online 4.9.24,49.7,49.9
publication dates of 4.9.1,
495
network addresses for 4.9.1
in note references B.l.8
in parenthetical references
corporate authors 5.4.5
entire works 5.4.1
listed by title 5.4.4
literary works 5.4.8
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electronic publications, in paren-
thetical references (cont.)
multiple by same author 5.4.6
multiple in same parenthesis
54.9
no page numbers 5.2, 5.4.2
parts of 5.4.2
religious works 5.4.8
printing for later verification 4.9.1
research papers as 3.10
section numbers of See refer-
ence markers
URLSs (uniform resource locators)
for 4.9.1
See also CD-ROM, diskette, or
magnetic tape, publications
on; online publications
electronic submission, of research
paper 3.10
ellipses 2.7.5
e-mail
discussion lists, as research
sources 1.4.6b
in list of works cited 4.9.9j
discussion lists 4.9.9k
in note references B.1.8h
empbhasis, italics for 2.3.3
encyclopedia articles
in list of works cited 4.6.8
electronic sources 4.9.2a-b,
4.9.5a
in note references B.l.Sf
electronic sources B.l.Sa, d
in parenthetical references 5.2,
5.4.4
titles of 2.6.1, 2.6.3
encyclopedias, as reference sources
1.4.3a
endnotes and footnotes B.I
format for B.l.1-4
line spacing of B.l.4
vs. list of works cited B.1.1
numbers for 5.5, B.l.2
placement of 5.5, B.1.4
punctuation of B.l.2-3
See note references for specific
formats
environmental sciences, reference
works for A.8



INDEX

Epic of Gilgamesh, abbreviation for
6.7.4
essays
guides to published 1.4.3a
in list of works cited 4.6.7
electronic sources 4.9.2b,
4.9.3c, 4.9.5a-b
in note references B.l.Se
electronic sources B.l.Sa, b, d
titles of 2.6.1, 2.6.3
within titles 2.6.4
etal. 6.4
in list of works cited 4.6.4
not underlined 2.3.2
in parenthetical references 5.2
Eumenides, abbreviation for 6.7.4
Euripides, abbreviations for works
of 6.7.4
examples, musical, in research
paper 3.7
exclamation points 2.2.11
avoidance of 2.2.11
with quotation marks 2.7.7
in quotations 2.7.7

Faerie Queene, The, abbreviation
for 6.7.4
fictional characters, names of 2.4.3
figures (illustrations), in research
paper 3.7
films
in list of works cited 4.8.3
electronic sources 4.9.9c
reviews 4.7.7, 4.9.4d
in note references B.l.7c
electronic sources B.1.8h
reviews B.1.69
in parenthetical references
54.1
titles of 2.6.1-2
within titles 2.6.4
flash cards, in list of works cited
4.8.8
focus, of research paper 1.3
folklore, reference work for 1.4.3c
fonts, choosing 3.1
footnotes See endnotes and foot-
notes; see note references
for specific formats

/or, comma before 2.2.2a
foreign cities, in list of works cited
4.6.23
foreign countries, abbreviations for
6.3
foreign languages
quotations in 2.3.2
works in
in list of works cited 4.6.23
in note references B.l.St
See also specific languages
foreign words
accents and special characters
with
in alphabetization of German
282
reproducing 2.1.4
in French 2.8.1
in German 2.8.2
in ltalian 2.8.3
italics and 2.3.2
in Latin 2.8.5
in list of works cited 4.6.23
in Spanish 2.8.4
spelling of 2.1.4
as titles 2.3.2
translations of
in list of works cited 4.6.23
in text 2.2.8b
underlining and 2.3.2
forewords
in list of works cited 4.6.9
mentioned in text 2.6.5
in note references B.l.Sg
page numbers of 2.5.7
forums, on World Wide Web, post-
ings in
in list of works cited 4.9.9k
in note references B.l.Sh
forwarded documents, in online
postings 4.9.9k
fractions, numerals in 2.5.2
French, names of persons and capi-
talization in 2.8.1

games, in list of works cited 4.8.8

gateway sites, on Internet 1.4.6b

gazetteers, as reference sources
1.4.3a
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gender, in language 1.11
guides on 1.12
general editors, in list of works
cited 4.6.15
geographic names See names, of
places
geography, reference works for A.9
geology
reference works for A.10
style manual for B.4
German, names of persons and cap-
italization in 2.8.2
globes, in list of works cited 4.8.8
Government Printing Office 4.6.21
government publications
in list of works cited 4.6.21
online 4.9.3d
in note references B.l.Sr
GPO (Government Printing Office)
4.6.21
grammar, software for checking
1.10 See also punctuation
graphs, as illustrations in research

paper 3.7

group projects, acknowledgment in
1.8

guides

to research 1.4.3a
to writing 1.12
Gulliver’ Travels, abbreviation for
6.7.4

handbooks
on research 1.4.3a
on writing 1.11
handwritten research papers 3.1
spacing in 3.4
heading, of research paper 3.5
Heptaméron, abbreviation for
6.7.4
Her Majesty’s Stationery Office
4.6.21
Hippolytus, abbreviation for 6.7.4
His Majesty’s Stationery Office
4.6.21
historical documents
in list of works cited 4.6.21,
4.8.14
in note references B.l.Sr, B.l.7n
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historical documents (cont.)
as primary research source 1.1
titles of 2.6.5
history
documentation style for B.I
reference works for A.11
HMSO (Her [or His] Majesty’s Sta-
tionery Office) 4.6.21
home pages, on World Wide Web
in list of works cited 4.9.2c
in note references B.l.Sa
in parenthetical references 5.4.1,
544
See also Internet; URLs; World
Wide Web, publications on
Homer, abbreviations for works of
6.7.4
humanities
documentation style for 4.2
reference works for 1.4.6b
Hungarian, names of persons in
24.1
hyphenation (end-of-line division)
31
of network addresses (URLS)
49.1
of words 2.1.2
hyphens 2.2.6
with century 2.5.5
between coequal nouns 2.2.69
in compound terms 2.2.6,2.2.10
in dates as adjectives 2.5.5
for dates of works in progress
4.6.15
in French names of persons 2.8.1
after imprint names 4.6.18
three, for names in list of works
cited 4.6.3-5, 4.6.21

ibid., avoiding B.l.9
Iliad, abbreviation for 6.7.4
illustrations, in research paper 3.7
imprints, publishers’

definition of 4.6.18

in list of works cited 4.6.18

in note references B.l.50
inclusive numbers 2.5.6
indentations

for dialogue quotations 2.7.4



INDEX

indentations (cont.)
for drama quotations 2.7.4
for endnotes B.l.4
for first words of paragraphs 3.3
parenthetical references and 5.3
for poetry quotations 2.7.3, 3.3
for prose quotations 2.7.2, 3.3
indeterminate medium, of elec-
tronic publications 4.9.8
indexes (parts of works), mentioned
in text 2.6.5
indexes (reference works) 1.4.3a
indirect sources, in parenthetical
references 5.4.7
inductive argument 1.9.3
Inferno, abbreviation for 6.7.4
infinitives, capitalization of, in
titles 2.6.1
initials, for names of persons 6.1
French 2.8.1
in list of works cited 4.6.1
in parenthetical references 5.2
periods with 6.1
insertions, in research paper 3.8
installments, articles published in
4.7.12
instructor’s name, on research
paper 3.5
interlibrary loan 1.4.5
International Standard Book Num-
bers 1.4.4a
Internet
copyrightand 1.8
documenting sources from 1.5,
4.9.1-4,4.9.9
evaluating sources from 1.6
gateway and metapage sites on
1.4.6b
library accessto 1.4.1,1.4.5
resources on 1.4.3b, 1.4.6
searching 1.4.3c, 1.4.4a, 1.4.6b
subscription databases on 1.4.3b,
4.9.7
See also online publications;
URLs; World Wide Web,
publications on
interviews
inlistofworks cited 4.8.7
online 499

interviews (cont.)
in note references B.1.79
online B.l.Sh
in parenthetical references
54.2
introductions (parts of works)
in list of works cited 4.6.9
in online books 4.9.3c
in republished books 4.6.17
in scholarly editions 4.6.12
mentioned in text 2.6.5
in note references B.l.Sg
page numbers of 2.5.7
in parenthetical references 5.4.2
ISBNs (International Standard Book
Numbers) 1.4.4a
issues, of periodicals
in list of works cited 4.7.1-3
page numbering of 4.7.1-2
special 4.7.13
in note references B.1.6b-c
special B.l.6m
numbers of 4.7.1
Italian, names of persons and capi-
talization in 2.8.3
italics 2.3 See also underlining

Japanese, names of persons in 2.4.1
joint projects, giving credit in 1.8
journal articles
evaluating 1.6
information needed for docu-
mentation of 1.5
in list of works cited 4.7.1
anonymous 4.7.9
on CD-ROM 4.9.5b
editorials 4.7.10, 4.9.4g
in electronic journals 4.9.4a,
4.9.5b
issues 4.7.1-3,4.7.13
from journals with multiple
series 4.7.4
letters to editor 4.7.11, 4.9.4h
from loose-leaf collections
4715
from microform collections
4714

online 4.94a
pagenumbering 4.7.1—2
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journal articles, in list of works
cited (cont)
reviews 4.7.7, 4.9.4d
serialized 4.7.12, 4.9.4i
in special issues 4.7.13
in note references B.l.6a-d, g-0
electronic sources B.1.8c-d
in parenthetical references
54.1-2,54.6,549
peer review of 1.6
titles of 2.6.1, 2.6.3
See also articles, periodical
journals
definition of 4.7.1
electronic 1.4.6a, 4.9.4
special issues of
in list of works cited 4.7.13
in note references B.l.6m
titles of 2.6.1-2
See also journal articles
Jr., punctuation with 4.6.1
justification, of lines in research
paper 3.1

keyword, in list of works cited
49.7

kits, in list of works cited 4.8.8

Korean, names of persons in 2.4.1

labels See captions
language, of research paper 1.11
guides on 1.12
nonsexist 1.11-12
software for checking 1.10
style manuals B.4
languages, other than English  See
foreign languages; foreign
words; and specific lan-
guages
language studies, reference works
for A.12
laser discs See video recordings
Latin, names of persons and capital-
ization in 2.8.5
law, reference works for A.13
laws and legal sources
in list of works cited 4.8.14
in note references B.1.7n
titles of 2.6.5
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lectures
in list of works cited 4.8.11
online 4.9.9b
in note references B.l.7k
online B.1.8h
titles of 2.6.1, 2.6.3
legal sources See laws and legal
sources
letters (correspondence)
in list of works cited 4.8.13
to editor 4.7.11, 4.9.4h
in note references B.l.7m
to editor B.l.6k, B.l.Se
letters, of the alphabet
plurals of 2.2.7
referred to as letters 2.3.1
libraries 1.4.1-5
call numbers in 1.4.4d
recording 1.5
catalogs in 1.4.2,1.4.4
card 1.4.4c
on CD-ROM 1.4.4c
central information systems
14.2
modem links to 1.4.2
online 1.4.2,1.4.4a-b
printing or downloading from
1.4.4b
central information systems of
142
accessing other libraries
142
database access in 1.4.3b
computer access in 1.4.5
learning about 1.4.1
loans between 1.4.5
location of materials in 1.4.4d
noncirculating materials in
1.4.4d
online services in 1.4.5,4.9.7
reference sections in 1.4.4d
reserved materials in 1.4.4d
stacks in, closed vs. open
1.4.4d
Library of Congress classification
system 1.4.4d
librettos
in list of works cited 4.8.2
in note references B.l.7b
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line numbers
abbreviations with, avoiding
5.4.8
commas omitted from 2.5.3
in parenthetical references 5.4.8
linguistics
reference works for 1.4.3c, A.12
style manual for B.4
list of works cited See works
cited, list of
lists, e-mail discussion e
in list of works cited 4.9.9k
in note references B.l.Sh
as research sources 1.4.6b
lists, punctuation introducing
colons 2.2.4a
dashes 2.2.5¢c
literary works, documentation of
abbreviations for 6.7.2-4
Chaucer 6.7.3
classics 6.7.4
Shakespeare 6.7.2
in parenthetical references 5.4.8
literature, as research source
as primary source 1.1
resources on 1.4.3a, ¢, 1.4.6b,
Al12
Literature Cited, as heading 4.3
logical arguments, deductive vs.
inductive 1.9.3
loose-leaf collections of articles
in list of works cited 4.7.15
in note references B.l.60
Lyrical Ballads, abbreviation for
6.7.4
Lysistrata, abbreviation for 6.7.4

magazine articles
information needed for docu-
mentation of 1.5
in list of works cited 4.7.6
anonymous 4.7.9, 4.9.4f
on CD-ROM 4.9.5b
editorials 4.7.10, 4.9.4g
letters to editor 4.7.11, 4.9.4h
from loose-leaf collections
4.7.15
from microform collections
4.7.14

magazine articles, in list of works
cited (cont.)
online 4.9.4c
reviews 4.7.7, 4.9.4d
serialized 4.7.12, 4.9.4i
in note references B.1.6f-g, i-1,
n-o
electronic sources B.1.8c-d, f
in parenthetical references
54.1-2,54.4
titles of 2.6.1, 2.6.3
See also articles, periodical
magazines
indexes to 1.4.3a
locating 1.4.5
titles of 2.6.1-2
magnetic tape, publications on
See CD-ROM, diskette, or
magnetic tape, publications
on
manuals, style, specialized B.4
manuscripts
in list of works cited 4.8.12

online 4.9.9i

in note references B.1.71
online B.l.Sh

maps
as illustrations in research paper
3.7

in list of works cited 4.8.8
online 4.9.9f

in note references B.1.7h
online B.1.8h

as reference sources 1.4.3a
margins, of research paper 3.3
captions and 3.7
for endnotes B.l.4
indentations from See indenta-
tions
See also page numbers, of
research paper
Marguerite de Navarre, Heptamé-
ron, abbreviation for 6.7.4
mathematics
documentation style in B.3
reference works for A.14
style manual for B4
measurement, units of 2.5.2
Medea, abbreviation for 6.7.4
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medicine
documentation style in B.3
reference works for A.15
style manual for B.4
Melville, Moby-Dick, abbreviation
for 6.7.4
memos
in list of works cited 4.8.13
in note references B.l.7m
metapages, on Internet 1.4.6b
microcards 1.4.5 See aiso micro-
form, publications in
microfiche 1.4.5,4.7.14 See also
microform, publications in
microfilms 1.4.5 See also micro-
form, publications in
microform, publications in
definition of 1.4.5
in list of works cited 4.7.14
in note references B.1.6n
style manual for citing 4.8.8
Milton, abbreviations for works of
6.7.4
misanthrope, Le, abbreviation for
6.7.4
Miss 2.4.2
mistakes, in research paper, correct-
ing
abbreviations and symbols for
6.6
on final draft 3.8
with word processor 1.10
MLA International Bibliography
1.4.3c
MLA style 4.2,5.1
MLA Style Manual and Guide to
Scholarly Publishing 2.4.1,
2.8
Moby-Dick, abbreviation for 6.7.4
models, in list of works cited 4.8.8
modifiers, restrictive vs. nonrestric-
tive 2.2.2e See also adjec-
tives
Moliére, abbreviations for works of
6.7.4
money, numerals for 2.5.2, 2.5.4
months
abbreviations of 6.2
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months (cont.)
capitalization of
in French 2.8.1
in Italian 2.8.3
in Spanish 2.8.4
monuments, names of 2.6.5
MOOs, postings in
in list of works cited 4.9.91
in note references B.l.Sh
movies See films
Mr. 2.4.2 []
Mrs. 2.4.2
Ms. 2.4.2
MUDs, postings in
in list of works cited 4.9.91
in note references B.1.8h
multi-, hyphen with 2.2.6h
multidisc publications
in list of works cited 4.9.5¢c
in note references B.1.8h
multimedia publications See mul-
tiple publication media,
works in
multiple authors See under
authors, names of
multiple publication media, works
in
in list of works cited 4.9.6
in note references B.l.Se
multiple publishers, works with
in list of works cited 4.6.19
in note references B.l.Sp
multivolume works
in list of works cited 4.6.15
in note references B.1.51
in parenthetical references
5.4.3
museums
dioramas in 4.8.8
in list of works cited 4.8.6
in note references B.1.7f
music
documentation style in field of
B.I
reference works for A.16
musical compositions
divisions of, mentioned in text
2.6.5
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musical compositions (cont.)
examples from, in research paper
3.7
in list of works cited
films 4.8.3
librettos 4.8.2
online 4.9.9b
performances 4.8.4
print material with recordings
4.8.2
published scores 4.8.5
songs 4.8.2
sound recordings 4.8.2, 4.9.9b
on television or radio 4.8.1
video recordings 4.8.1, 4.8.3
in note references B.l.Ze
performances B.1.7d
sound recordings B.l.7b
video recordings B.l.7c
titles of
capitalization 2.6.1
long works 2.6.2, 2.6.5
short works 2.6.3
songs 2.6.3
within titles 2.6.4
works identified by form,
number, key 2.6.5
musical examples, in research
paper 3.7
music videos, in list of works cited
4.8.1

names
abbreviations of 4.6.1
in French 2.8.1
initials 4.6.1, 6.1
places 6.3
titles of persons 2.4.2
of aircraft 2.6.2
alphabetization of See alpha-
betization
of authors
in list of works cited 4.6.1
in parenthetical references 5.1,
53
pseudonyms 2.4.3, 4.6.1
on research paper 3.5
simplified 2.4.3

names (cont.)
capitalization of, in languages
other than English 2.8
of fictional characters 2.4.3
of persons 2.4
Chinese 2.4.1
famous 2.4.1
first vs. subsequent uses
2.4.1-2
French 2.8.1
German 2.8.2
Hungarian 2.4.1
initials 4.6.1, 6.1
Italian 2.8.3
Japanese 2.4.1
Korean 2.4.1
Latin 2.8.5
possessive forms 2.2.7d-f
pseudonyms 2.4.3, 4.6.1
roman numerals after 2.5.7
in a series 2.5.7
Spanish 2.8.4
with titles 2.4.2
Vietnamese 2.4.1
women’s 2.4.2
of places
abbreviations 6.3
French 2.8.1
Italian 2.8.3
Spanish 2.8.4
possessive forms of 2.2.7d-f
of publishers, in list of works
cited 4.6.1, 6.5
of ships 2.6.2
of societies 2.6.5
of spacecraft 2.6.2
of student and instructor, on
research paper 3.5-6
transliterating 2.8
narrators
in list of works cited 4.8.1-2
in note references B.1.7a-b
nationalities, capitalization of
in Italian 2.8.3
in Spanish 2.8.4
National Union Catalog, The
145
n.d. [no date ofpublication] 4.6.25
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networks, computer See Internet;
online publications; URLs
New Serial Titles 1.4.5
news group postings, on Internet
in list of works cited 4.9.9k
in note references B.1.8h
in parenthetical references
54.1
newsletters, electronic
in list of works cited 4.9.9k
in note references B.1.8h
newspaper articles
information needed for docu-
mentation of 1.5
in list of works cited 4.7.5
anonymous 4.7.9
on CD-ROM 4.9.5b
city of publication 4.7.5
editions 4.7.5
editorials 4.7.10, 4.9.4g
letters to editor 4.7.11, 4.9.4h
from loose-leaf collections
4.7.15
from microform collections
4.7.14
online 4.9.4b, 4.9.7
page numbering 4.7.5
reviews 4.7.7, 4.9.4d
serialized 4.7.12, 4.9.4i
in note references B.1.6e, g, i-1,
n-o
electronic sources B.1.8c-d, f
in parenthetical references
54.1-2,544,549
titles of 2.6.1, 2.6.3
See also articles, periodical
newspapers
names of 2.6.1-2
research sources for 1.4.3a
newswire articles, online, in list of
works cited 4.9.4b
Nibelungenlied, abbreviation for
6.7.4
no date of publication 4.6.25
non-, hyphen with 2.2.6h
nonsexist language 1.11-12
no pagination 4.6.25
no place of publication 4.6.25
no publisher 4.6.25
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nor, comma before 2.2.2a
notebooks
in list of works cited 4.8.12
in note references B.1.71
note references B.I
abstracts in
from abstracts journals B.1.6h
on CD-ROM B.1.8d
online B.l.8c
addresses (speeches) in B.l.7k
online B.1.8h
advertisements in B.1.7]
afterwords in B.l.Sg
anonymous works in
articles B.1.51
books B.l.Sh
online publications B.l.8a
anthologies in B.l.5b
electronic sources B.1.8a-b, d
works in B.l.Se
articles, periodical, in B.l.6
electronic sources B.1.8c-d, f
artworks in B.1.7f
electronic sources B.l.Sh
audio recordings in B.l.7b
ballets in B.1.7c-d
books in B.l.5
electronic sources B.l.8b, d
bulletin boards, electronic, in
B.l.Sh
cartoons in B.1.71
CD-ROM, publications on, in
B.1.8d, h
charts in B.1.7h
commissions as authors in
B.l.Sd
committees as authors in B.l.Sd
compilations in B.l.5b
electronic sources B.1.8a-b, d
works in B.l.Se
computer networks, material
from, in B.1.8a-c, g-h
computer software in B.1.8d, h
concerts in B.1.7d
conferences in
electronic B.1.8h
proceedings of B.l.5s
congressional proceedings and
publications in B.l.Sr
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note references (coni.)
corporate authors in B.1.Sd, r
databases, electronic, in B.l.8a,
d, f
dictionary entries in B.I.Sf
electronic sources B.1.8a, d
discussion lists, e-mail B.1.8h
diskette, publications on B.1.Sd, g
dissertations in
published B.l.Sx
unpublished B.l.Sw
editions in
of books B.l.Si, K
of newspapers B.1.6e
editorials in B.1.6j
online B.l.8c
editors’ explanatory notes B.l.Si
electronic publications in B.l.8
e-mail in B.l.Sh
encyclopedia articles in B.l.Sf
electronic sources B.1.8a, d
endnotes vs. footnotes B.1.4
essays in B.l.Se
electronic sources B.l.8a, b, d
films in B.l.7c
electronic sources B.l.Sh
foreign language works in
B.1.St
forewords in B.l.Sg
format for B.l.2-4
line spacing B.1.4
numbers B.l.2
forums, on World Wide Web,
postings in B.1.8h
government publications in
B.l.Sr
home pages, on World Wide Web
B.l.8a
imprints, publishers’,in B.l.50
information missing in works in

B.l.Sv
interviews in B.1.7g
online B.l.Sh

introductions in B.l.Sg
journal articles in B.1.6a-d, g-o
electronic sources B.1.8c-d
lectures in B.l.7k
online B.l.Sh
legal sources in B.1.7n

note references (coni.)

letters (correspondence) in
B.l.7m
to editor B.l.6k, B.1.8c
librettos in B.1.7b
line spacing of B.1.4
vs. list of works cited B.1.1
lists, e-mail discussion B.1.8h
loose-leaf collections of articles
in B.1.60
magazine articles in B.1.6f-g,
i-1,n-0
electronic sources B.1.8c-d, f
magnetic tape, publications on,
in B.l.Sd
manuscripts in B.1.71
online B.1.8h
maps in B.1.7h
online B.1.Sh
memos in B.l.7m
microform, publications in, in
B.1.6n
multiple publication media,
works in, in B.l.Se
multiple publishers, works with,
in B.l.Sp
multivolume works in B.1.51
musical compositions in B.1.7e
performances B.1.7d
sound recordings B.l.7b
video recordings B.l.7c
newsletters, electronic, in B.l.Sh
newspaper articles in B.1.6e, g,
i-1,n-0
electronic sources B.1.8c-d, f
notes, editors’ explanatory, in
B.1.Si
online databases in B.l.Sa, f
online postings in B.l.Sh
online publications in B.1.8a-c,
f,h
online subscription services,
works from, in B.l.Sf
operas in
films or videos B.l.7c
librettos B.l.7b
performances B.1.7d
published scores B.1.7e
sound recordings B.l.7b
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note references (coni.)

page numbers cited in B.l.1,
B.1.3
books with no page numbers
B.l.Sv
pamphlets in B.l.Sq
paperbacks in B.l.Sn
vs. parenthetical documentation
B.1.1
performances in B.1.7d
periodical articles in B.1.6
from anthologies B.l.Se
electronic sources B.1.8c-d, f
from reference books B.l.Sf
personal sites, online, in B.l.Sa
photographs in B.1.7f
plays in B.1.7d
electronic sources B.1.8a-b, d
poetry in B.l.Se
electronic sources B.1.8a-b, d
postings, online, in B.l.Sh
prefaces in B.l.Sg
pre-1900 publications in B.l.Su
proceedings of conferences in
B.l.5s
professional sites, online, in
B.l.8a
publication information, missing
B.l.Sv
publishers, multiple, works with,
in B.L.Sp
publishers’imprints in B.l.So
punctuation of B.l.3-4
radio programs in B.l.7a
interviews B.1.7g
readings (oral presentations) in
B.l.7k
online B.1.8h
sound recordings of B.l.7b
recordings in
sound B.l.7b, B.I1.Sh
video B.l.7c
reference works in B.I.Sf
electronic sources B.l.8a, d
reprints of articles in
anthologies B.l.Se
on CD-ROM B.I.Sd
loose-leaf collections B.1.60
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note references, reprints of articles

in (cont.)
microform collections B.1.6n
online databases B.l.Sf
republished books in B.l.Sn
reviews in B.1.6g
online B.l.8c
serialized articles in B.1.61
online B.l.Se
series in
books B.l.5m
journals B.1.6d
television and radio B.l.7a
short stories in B.l.Se
electronic sources B.1.8a-b, d
software in B.1.8d, h
songs in B.L.7b
sound recordings in B.l.7b
online B.1.8h
special issues of journals in
B.l.6m
speeches in B.l.7k
online B.l.Sh
sound recordings of B.l.7b
subsequent references in B.l.9
television programs in B.l.7a
electronic sources B.1.8h
interviews B.1.7¢g
transcripts B.l.Sh
translated works in B.1.Sj
two or more works by same
author in B.1.9
typescripts in B.1.71
video recordings in B.l.7c
volume numbers in
journals B.l1.6a-d
multivolume books B.l.Si
Web sites in B.1.8a-c, h
See also endnotes and footnotes

notes

editors’ explanatory
in list of works cited 4.6.12
in note references B.l.Si
with parenthetical references
5.5
bibliographic 5.5.2
content 55.1
for tables and illustrations 3.7
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notes (cont)
See also endnotes and footnotes;
note references
note-taking 1.7
nouns
capitalization of, in titles 2.6.1
coequal, hyphen with 2.2.6g
in German 2.8.2
in Italian 2.8.3
possessive 2.2.7a-f
in Spanish 2.8.4
novels
in list of works cited
afterwords to 4.6.9
anthologized 4.6.7
in book series 4.6.16
introductions to 4.6.9
in languages other than
English 4.6.23
with multiple publishers
4.6.19
online 4.9.3a-b
paperback 4.6.17
publishers’imprints and 4.6.18
republished 4.6.17
scholarly editions 4.6.12
second or subsequent editions
of 4.6.14
translated 4.6.13
in parenthetical references 5.4.8
titles of 2.6.1-2
within titles 2.6.4
n.p. (no place ofpublication, no
publisher) 4.6.25
n. pag. (no pagination) 4.6.25
ns (new series) 4.7.4
numbers 2.5
with abbreviations or symbols
2.5.2
for acts and scenes in plays 2.5.7,
5.4.8
in addresses (geographic) 2.5.2-3
as adjectives 2.2.6d
arabic numerals for 2.5.1, 5.4.8,
55 B.1.2
at beginnings of sentences 2.5.2
for chapters 5.4.8
in dates 2.5.2-3, 2.5.5-6

numbers (cont)
in fractions 2.5.2
inclusive (number ranges) 2.5.6
large 2.5.2
in line references 2.5.3, 5.4.8
for money 2.5.4
in names of persons 2.5.7
for notes 5.5, B.l.2
in page references 2.5.2, 5.4.2
for percentages 2.5.4
plurals of 2.2.7g
punctuation with
commas in 2.5.3
hyphens 2.2.6d
range of 2.5.6
related 2.5.2
roman numerals for 2.5.7, 5.4.8
for sections of electronic publica-
tions 3.10,4.9.1,4.9.5a,
5.4.2
spelling out 2.5.2
for statistics 2.5.2
superscript 5.5, B.1.2, B.1.4
in times of day 2.5.5
with units of measurement 2.5.2
words vs. numerals for 2.5.2
number system of documentation
B.3

OCLC (Online Computer Library
Center) 1.4.2, 145
Odyssey, abbreviation for 6.7.4
Oedipus Rex (Oedipus Tyrannus),
abbreviation for 6.7.4
of, capitalization of, in titles 2.6.1
omitted material, in quotations
2.75
Online Computer Library Center
142145
online databases See databases,
electronic; online publica-
tions
online postings See postings,
online
online publications
copyrightand 1.8
dates of access 1.4.6b, 1.5, 4.9.1
dates of publication of 4.9.1-4
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online publications (cont)
downloading for later verification
49.1
evaluating 1.6
in list of works cited 4.9.1-4,
497, 499
abstracts 4.9.4e
advertisements 4.9.9h
anonymous works 4.9.2, 4.9.4f
artworks 4.9.9d
books 4.9.3a-c
cartoons 4.9.99
databases 4.9.2a-b, 4.9.7
discussion lists, e-mail 4.9.9k
editorials 4.9.4g
e-mail 4.9.9)
films 4.9.9c
government publications
4.9.3d
interviews 4.9.9e
journal articles 4.9.4a
letters to editor 4.9.4h
magazine articles 4.9.4c
manuscripts 4.9.9i
maps 4.9.9f
news groups 4.9.9k
newspaper articles 4.9.4b
newswire articles 4.9.4b
periodical articles 4.9.4
personal sites 4.9.2c
poems 4.9.2-3
postings 4.9.9k
professional sites 4.9.2c
publication dates 4.9.1-4
radio programs 4.9.9a
reference databases 4.9.2a-b
reviews 4.9.4d
scholarly projects 4.9.2a-b
serialized articles 4.9.4i
services, subscription 4.9.7
short stories 4.9.2a-b, 4.9.3a-c
software, downloaded 4.9.9m
sound recordings 4.9.9b
synchronous communications
(e.g., in MOOs and MUDs)
4991
television programs 4.9.9a
Usenet postings 4.9.9k
working papers 4.9.9i
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online publications, in list of works
cited (cont)
on World Wide Web 4.9.2-4,
49.7, 49.9
in note references B.1.8a-c, f, h
in parenthetical references
entire works 5.4.1, 5.4.6, 5.4.9
listed by titles 5.4.4
no page numbers 5.2, 5.4.1-2,
5.4.8
parts of 5.4.2,5.4.6, 5.4.8
printing for later verification
49.1
publication dates of 4.9.1-4
section numbers of See refer-
ence markers
URLSs of, citing 4.9.1
online subscription services, works
from
in list of works cited 4.9.7
in note references B.I.Sf
op. cit, avoiding B.1.9
operas
in list of works cited
films or videos 4.8.3
librettos 4.8.2
performances 4.8.4
published scores 4.8.5
sound recordings 4.8.2
in note references
films or videos B.l.7c
librettos B.1.7b
performances B.1.7d
published scores B.1.7e
sound recordings B.L.7b
in parenthetical references 5.4.1
titles of 2.6.1-2
See also reviews
opinions in research paper 1.1
or, comma before 2.2.2a
Oresteia, abbreviation for 6.7.4
organization, of research paper 1.9.3
os (old series, original series) 4.7.4
outlines, of research paper 1.9
on computer 1.9.1,1.9.3
format for 1.9.3
organizing principles of 1.9.3
quotations in 1.9.3
reference sources in 1.9.3
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outlines, of research paper (cont.)
revisions of 1.9.1,1.10
thesis statement in 1.9.2
working 1.9.1

over-, hyphen with 2.2.6h

page numbers, in documentation
commas in 2.5.3
in list of works cited 4.6.1, 4.6.7,
B.1.1
abbreviations with, avoiding
4.6.7
anthologies, works in 4.6.7
books with no page numbers
4.6.25
consecutive 4.7.6
cross-references 4.6.10
dictionaries 4.6.8
encyclopedia articles 4.6.8
interrupted page numbering
4.7.1, 4.7.5-6
journals 4.7.1-2
magazines 4.7.6
missing 4.6.25
multivolume works 4.6.15
newspapers 4.7.5
nonconsecutive 4.7.6
periodicals 4.7.1, 4.7.5-6
placement of 4.6.1
plus signs (+) with 4.7.1,4.7.5
serialized articles 4.7.12
in note references B.1.1, B.1.3
books with no page numbers
B.l.Sv
numerals for
commas in 2.5.3
instead of words 2.5.2
roman 2.5.7,5.4.8
in parenthetical references 5.1-2
literary works 5.4.8
multivolume works 5.4.3
no page numbers 5.2, 5.4.2,
5.4.8
omitting 5.2
parts of works 5.4.2
in subsequent note references
B.1.9
page numbers, of research paper
abbreviations with, avoiding 3.6

page numbers, of research paper
(cont.)
for endnotes section B.1.4
in list of works cited 4.4
placement of 3.6, 4.4
pages, World Wide Web  See World
Wide Web, publications on
paintings See artworks
pamphlets
in list of works cited 4.6.20
in note references B.1.Sq
titles of 2.6.1-2
paper, for research paper 3.2
paperbacks, as republished works
in list of works cited 4.6.17
in note references B.l.Sn
Paradise Lost, abbreviation for
6.7.4
Paradiso, abbreviation for 6.7.4
paragraph numbers, in electronic
publications See reference
markers
paragraphs, indentation of first
word of 3.3
paraphrasing 2.7.1
parenthetical references for 5.4.2
parentheses 2.2.5
abbreviations in 6.4, 6.7
within parentheses 2.2.9
square brackets with 2.2.9
parenthetical documentation 5
authors’names in 5.2-3
corporate authors 5.4.5
initials with 5.2
more than three authors 5.2
multiple authors with same
name 5.2
one author with multiple
works 5.4.6
shortened names 5.2
two or three authors 5.2
when to include 5.3
of Bible 5.4.8
with ellipses 2.7.5
of entire works 5.4.1
guidelines for 5.1-4
of indirect sources 5.4.7
information required in 5.2
of literary works 5.4.8
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parenthetical documentation (cont)
of multiple works in single refer-
ence 5.4.9
of multivolume works 5.4.3
notes with 5.5
page numbers in 5.1-2
of parts of works 5.4.2
placement of 5.3
of poetry 2.7.3, 5.4.8
and punctuation 2.7.7, 5.3
with ellipses 2.7.5
with quotations 2.7.7, 5.3
drama 2.7.4
ellipses 2.7.5
poetry 2.7.3, 5.3
prose 2.7.2, 5.3
readability and 5.3
of reference works 5.2
of religious works 5.4.8
of sources listed by title 5.2,
54.4
volumes in 5.4.3
parts of works
arabic numerals for 5.4.8
mentioned in text 2.6.5
in note references 5.4.2
path, in list of works cited 4.9.7
peer review 1.6
pen names See pseudonyms
percentages, numerals vs. words for
2.5.2, 2.5.4
performances
in list of works cited 4.8.4
reviews 4.7.7
in note references B.1.7d
reviews B.1.6g
in parenthetical references 5.4.1,
54.4
periodicals
definition of 4.7.1
evaluating 1.6
finding 1.4.2-5
in list of works cited 4.7
a, an, the in titles 4.7.1
on CD-ROM 4.9.5b
microform collections 4.7.14
online 4.9.4
page numbering 4.7.1-2, 4.7.5
publication dates 4.7.1
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periodicals, in list of works cited
(cont)
reprints 4.6.7, 4.7.14-15
in series 4.7.4
special issues of 4.7.13
in note references B.1.6
in parenthetical references
54.12, 544
titles of 2.6.1-2
See also articles, periodical
periods 2.2.11
with abbreviations 6.1
in ellipses 2.7.5
ending a sentence 2.2.11
parenthetical references and
2.7.2, 2.1.5, 2.1.7
after quotations 2.7.5, 2.7.7
after titles ending in quotation
marks 2.6.4
personal sites, online
in list of works cited 4.9.2c
in note references B.l.8a
persons See names, of persons;
titles, of persons
philosophy, reference works for
A.l7
photocopies, of research paper 3.2
photographs
as illustrations in research paper
3.7
in list of works cited
of artworks 4.8.6
electronic sources 4.9.9d
personal 4.8.6
slide programs 4.8.3
in note references B.1.7f
phrases, punctuation of
alternative or contrasting 2.2.2g
introductory 2.2.2f
restrictive vs. nomestrictive
2.2.2e
in series 2.2.2b
physical sciences, documentation
in B.2
physics
documentation style in B.3
reference works for A.18
style manual for B.4
place-names See names, of places



INDEX

places, of publication 4.6.1
abbreviations for 4.6.1
foreign, in list of works cited
4.6.23
more than one city 4.6.1
not given 4.6.25
of pre-1900 works 4.6.24
plagiarism 1.8
Plato, abbreviations for works of
6.7.4
plays
acts and scenes of
mentioned in text 2.6.5
numbers for 2.5.7, 5.4.8
in list of works cited 4.8.4
in anthologies 4.6.7
editions of 4.6.12
electronic sources 4.9.3a-b,
4.9.5a
performances of 4.8.4
in note references B.1.7d
electronic sources B.1.8a-b, d
in parenthetical references
5.4.1-4,5.4.38
titles of 2.6.1-2
within titles 2.6.4
See also reviews
plurals
of abbreviations 2.2.7g
of letters of alphabet 2.2.7
of numbers 2.2.7g, 2.5.2
possessives of
common nouns 2.2.7b-c
proper nouns 2.2.7f
spelling of 2.1.3, 2.2.7, 25.2
plus signs (+), in list of works cited
4.7.1,4.75
p.m. 6.1-2
poetry
in list of works cited
from anthologies 4.6.7, 4.6.10
on CD-ROM 4.9.5a
editions of 4.6.12
online 4.9.2a-b, 4.9.3a-c
translations of 4.6.13
in note references B.l.Se
electronic sources B.1.8a-b, d
in parenthetical references 2.7.3,
53,548

poetry (cont.)
quotations of 2.7.3
ellipses 2.7.5
indenting 2.7.3
line spacing 2.7.3
omitted material 2.7.5
slashes (/) 2.7.3
titles of
capitalization 2.6.1
first line as title 2.6.1
long vs. short poems 2.6.2-3
poems published as books
2.6.2
within titles 2.6.4
underlining vs. quotation
marks 2.6.2-3
political documents, titles of 2.6.5
possessions, territorial, of the
United States, abbreviations
for 6.3
possessives, forming
with apostrophes 2.2.7
of names of persons 2.2.7d-f
of nouns in series 2.2.7d
of plural common nouns
2.2.7h—
of plural proper nouns 2.2.7f
of singular common nouns 2.2.7a
of singular proper nouns 2.2.7e
post-, hyphen with 2.2.6h
postings, online
in list of works cited 4.9.9k
in note references B.l.Sh
in parenthetical references 5.4.1
pre-, hyphen with 2.2.6h
prefaces
in list of works cited 4.6.9
online books 4.9.3c
mentioned in text 2.6.5
in note references B.1.Sg
page numbers of 2.5.7
prefixes, hyphens with 2.2.6h
Prelude, The, abbreviation for
6.7.4
prepositions
in German 2.8.2
lowercasing of, in titles 2.6.1
presses See publishers
printing, of research paper 3.1
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proceedings, of conferences
in list of works cited 4.6.22
in note references B.l.5s
professional sites, online
in list of works cited 4.9.2c
in note references B.l.Sa
Professor 2.4.2
professor’s name, on research paper
35
pronouns
capitalization of, in titles 2.6.1
clarification of, in quotations
2.7.6
in French 2.8.1
in German 2.8.2
in Italian 2.8.3
in Latin 2.8.5
in Spanish 2.8.4
proofreading 3.8
symbols and abbreviations for
6.6.1-2
prose quotations See quotations
proverbs, familiar, omitting docu-
mentation for 1.8
provinces, abbreviations for 6.3
pseudonyms
of authors, in text 2.4.3
in list of works cited 4.6.1
psychology
documentation style in 4.2, B.2
reference works for A.19
style manual for B.2, B.4
publication, dates of See dates, of
publication
publication, places of See places,
of publication
Public Law numbers 4.8.14
publishers
in list of works cited
abbreviations for 6.4-5
as authors 4.6.6
multiple publishers 4.6.19
names of 4.6.1
not given 4.6.25
for pre-1900 works 4.6.24
shortening names of 4.6.1, 6.5
in note references B.l.Sd, p, u-v
See also imprints, publishers’
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punctuation 2.2
with abbreviations 6.1
in note references B.l.3-4
and parenthetical references
2.7.7,53
with ellipses 2.7.5
See also angle brackets, with
URLs; apostrophes; colons;
commas; dashes; exclama-
tion points; hyphens; paren-
theses; periods; question
marks; quotation marks,
double; quotation marks,
single; semicolons; slashes;
square brackets
Purgatorio, abbreviation for 6.7.4

gtd. in (quoted in) 5.4.7
question marks 2.2.11
with quotation marks 2.2.11,
2.1.7
with uncertain publication dates
4.6.25
quotation marks, double 2.2.8, 2.7
omitting after so-called 2.2.8a
with parenthetical references
2.7.7,5.3
for poetry quotations 2.7.3
for prose quotations 2.7.2
pimctuation with 2.7.7
commas 2.7.7
periods 2.6.4, 2.7.7
question marks 2.2.11, 2.7.7
within quotations 2.7.7
for quotations run into text 2.7.7
with single quotation marks
2.1.7
for special meanings 2.2.8a
for titles 2.6.3-4,4.6.26
for translations 2.2.8b, 2.7.8
vs. underlining, for non-English
phrases 2.3.2
unnecessary 2.2.8a
quotation marks, single
with double quotation marks
2.1.7
with indented quotations 2.7.7
pimctuation with 2.7.7



INDEX

quotation marks, single (cont.)
for quotations within quotations
1.7.7
for quotations within titles 2.6.4
for titles within titles 2.6.4
for translations 2.2.8b, 2.7.8
quotations 2.7
accwacy of 1.7, 2.7.1, 2.7.7
added comments with 2.7.6
of dialogue 2.7.4
drama 2.7.4
ellipsesin 2.7.5
foreign language 2.3.2
format for
indentation 2.7.2-3, 3.3
spacing 2.7.2-4, 3.4
from indirect sources 5.4.7
introducing 2.2.4b, 2.7.2-3,
2.1.7
limiting use of 2.7.1
long, 2.2.4b, 2.7.2—4, 2.7.7
note-taking and 1.7
omitting documentation of 1.8
omitting material from 2.7.5
original spelling in 2.1.1, 2.7.1,
2.7.6
in outline of research paper 1.9.3
parenthetical references and 5.3
drama 2.7.4
poetry 2.7.3
prose 2.7.2
punctuation 2.7.2, 2.7.7
from plays 2.7.4
poetry 2.7.3, 5.3
prose 2.7.2, 5.3
punctuation with 2.2.4b, 2.7.7
colons 2.2.4b, 2.2.11, 2.7.2-3,
2.1.7
commas 2.2.4b, 2.7.7
exclamation points 2.7.7
periods 2.6.4, 2.7.2, 2.7.7
question marks 2.2.11, 2.7.7
semicolons 2.7.7
square brackets 2.7.5-6
gtd. in [quoted in) 5.4.7
within quotations 2.6.4, 2.7.7
sicwith 2.7.6, 6.4
slashes to separate lines in 2.7.3

quotations (cont.)

spacing for 2.7.2-4, 3.4

within titles 2.6.4

translations of 2.2.8b, 2.7.8

use of 2.7.1

See also quotation marks,
double; quotation marks,
single

radio programs
in list of works cited 4.8.1
electronic sources 4.9.9a
interviews 4.8.7
transcripts 4.8.1
in note references B.l.7a
interviews B.1.7g
titles of 2.6.1-2
episodes 2.6.3
series 2.6.5
re-, hyphen with 2.2.6h
readability, of research paper
content notes and 5.5.1
parenthetical references and 5.3
readings (oral presentations) See
speeches
recordings See reviews; sound
recordings; video recordings
records (phonograph) See sound
recordings
refereed publications See peer
review
reference markers
in electronic sources 4.9.1
in list of works cited 4.9.5a
in parenthetical references
5.4.2
in research paper submitted elec-
tronically 3.10
references, parenthetical See par-
enthetical documentation
reference works
evaluation of See sources, eval-
uation of
in list of works cited 4.6.8
electronic sources 4.9.2a-b,
4.9.5ab
in note references B.l.Sf
electronic sources B.l.Sa, d
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reference works (cont.)
in parenthetical references 5.2
for research A.l-22
religion
documentation style in field of
B.I
reference works for A.20
religious affiliations, in list of works
cited 4.6.1
religious works
abbreviations for 6.7
in parenthetical references
548
titles of 2.6.5
See also Bible
reports, congressional
in list of works cited 4.6.21
in note references B.l.Sr
reprinted works
in list of works cited
anthologies, works in 4.6.7
articles in loose-leaf collec-
tions 4.7.15
articles in microform 4.7.14
articles in online databases
4.9.7
articles on CD-ROM 4.9.5b
paperbacks 4.6.17
republished books 4.6.17
in note references B.l.Se, n,
B.1.6n, o
electronic sources B.1.8d, f
Republic, abbreviation for 6.7.4
republished books
in list of works cited 4.6.17
in note references B.l.Sn
research
guidesto 1.4.3a
primary vs. secondary 1.1
See also sources
Research Libraries Information Net-
work 1.4.2, 1.4.4a, 145
research paper
binding of 3.9
copies of 3.1-2
corrections in 3.8, 6.6.2
drafts of 1.10
electronic submission of 3.10
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research paper (cont.)
format of 3
end-of-line division 2.1.2, 3.1,
49.1
heading and title 3.5
justification of lines 3.1
margins 3.3, 3.6
page numbers 3.6
spacing 3.4
handwritten 3.1
illustrations in 3.7
insertions in 3.8
media of 1.1
opinions in 1.1-2
paper for 3.1-2
printing or typing of 3.1
research for 1.1
submitted for two courses 1.8
tables in 3.7
resolutions, congressional
in list of works cited 4.6.21
in note references B.1.5r
Reverend 2.4.2
reviews
in list of works cited 4.7.7
online 4.9.4d
in note references B.1.6g
online B.l.Se
in parenthetical references 5.4.1
revised editions
ofbooks 4.6.14
of electronic publications 4.9.1,
495
See also reprinted works; repub-
lished books
revisions, of research paper 1.9.3,
1.10, 3.8
RLIN (Research Libraries Informa-
tion Network) 1.4.2,1.4.4a,
145
Roman names 2.8.5
roman numerals 2.5.7
for acts and scenes in plays
2.5.7, 54.8
in outlines 2.5.7
as page numbers 2.5.7, 5.4.8
for persons in series 2.5.7
in list of works cited 4.6.1



INDEX

running heads, in research paper
3.6

Russian, names of persons and cap-
italization in 2.8

sacred writings See Bible; reli-
gious works
Samson Agonistes, abbreviation for
6.7.4
sayings, familiar, omitting docu-
mentation for 1.8
scenes, in plays
mentioned in text 2.6.5
numerals for 2.5.7, 5.4.8
science
documentation style in 4.2, B.3
reference works for A.21
style manuals for B.4
See also individual fields
scores, musical, in list of works
cited 4.85
screen numbers, in list of works
cited 4.9.5a
sculpture See artworks
searches, computer
of Internet 1.4.6b
of library catalogs 1.4.4a
of reference databases 1.4.3b-c
using Boolean logic 1.4.3c,
1.4.4a
seasons, punctuation with 2.2.2m
sections of works, mentioned in
text 2.6.5
semi-, hyphen with 2.2.6h
semicolons 2.2.3
between independent clauses
2.2.3a
in online topic sequence 4.9.7
in parenthetical references 5.4.9
with quotation marks 2.7.7
in series with commas 2.2.2b,
2.2.3b
seminars, titles of 2.6.5
serialized articles
in list of works cited 4.7.12
online 4.9.4i
in note references B.1.61
online B.l.8c

series
in list of works cited
books 4.6.1,4.6.16
journals 4.7.4
television and radio 4.8.1
in note references
books B.l.5m
journals B.1.6d
television and radio B.l.7a
titles of 2.6.5
services, online subscription, works
from
in list of works cited 4.9.7
in note references B.l.Sf
sexist language, avoiding 1.11-12
Shakespeare, abbreviations for
works of 6.7.2
ships, names of 2.6.2
short stories
in list of works cited 4.6.7
electronic sources 4.9.2a-b,
4.9.3a-c, 4.9.5a
in note references B.l.Se
electronic sources B.1.8a-b, d
in parenthetical references
5.4.2-3
titles of 2.6.1, 2.6.3
within titles 2.6.4
sic 2.7.6, 6.4
Sir Gawain and the Green Knight,
abbreviation for 6.7.4
sites, World Wide Web see World
Wide Web, publications on
slashes (/)
in network addresses (URLS)
4.9.1
for paired alternatives 2.2.10
in poetry quotations 2.7.3
slide programs
in list of works cited 4.8.3
in note references B.l.7c
so, comma before 2.2.2a
so-called, omitting quotation marks
after 2.2.8a
social sciences
documentation style in B.2
reference works for A.22
See also individual fields
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societies, names of 2.6.5
sociology, reference works for
A. 22,B.2
software See computer software;
word processors
songs
in list of works cited 4.8.2
music videos 4.8.1
in note references B.l.7b
titles of 2.6.1, 2.6.3
within titles 2.6.4
Sophocles, abbreviations for works
of 6.7.4
sound recordings
in list of works cited 4.8.2
booklets with 4.8.2
online 4.9.9b
in note references B.l.7b
booklets with B.l.7b

online B.1.8h
titles of 2.6.1-2
sources

acknowledgment of 1.8, 4.1, 5.1
annotated lists of 4.3
comments on, in notes 5.5
evaluation of 1.6
for accuracy 1.6.2
for authorship and authority
16.1
for currency 1.6.3
for verifiability 1.6.2
failure to acknowledge 1.8
primary vs. secondary 1.1
spacecraft, names of 2.6.2
spacing
in abbreviations 6.1
of endnotes and footnotes B.1.4
of lines in research paper 3.4-5
in endnotes and footnotes
B. 14
in handwritten paper 3.4
in list of works cited 4.4
in notes to tables 3.7
in quotations 2.7.2-4, 3.4
Spanish, names of persons and cap-
italization in 2.8.4
special issues, of journals
in list of works cited 4.7.13
in note references B.l.6m

324

INDEX

speeches
in list of works cited 4.8.11
online 4.9.9b
sound recordings of 4.8.2
in note references B.l.7k
online B.l.Sh
sound recordings of B.l.7b
in parenthetical references
54.1
titles of 2.6.1, 2.6.3
spelling 2.1
accents and 2.1.4
consistency of 2.1.1
of foreign words 2.1.4
of plurals 2.1.3
software for checking 1.10
word division 2.1.2
Spenser, The Faerie Queene, abbre-
viation for 6.7.4
spoken-word recordings See
sound recordings; speeches
square brackets 2.2.9
for added material in quotations
2.7.6
for ellipses 2.7.5
in list of works cited
for cities of newspapers 4.7.5
for real names after pseudo-
nyms 4.6.1
for translations of cities
4.6.23
for translations of titles 4.6.23
for missing information 4.6.1,
4.6.25
for numbering paragraphs, in
electronic submissions
3.10
for parentheses in parentheses
2.2.9
states, in the United States, abbrevi-
ations for 6.3
statistics
numerals vs. words for 2.5.2,
2.5.4
as primary sources 1.1
sources for 1.4.3a
statutes
in list of works cited 4.8.14
in note references B.1.7n
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Statutes at Large numbers 4.8.14
street addresses 2.5.2-3
street names, capitalization in
in French 2.8.1
in Italian 2.8.3
in Spanish 2.8.4
student’s name, on research paper
3.5-6
style, writing 1.11
guides to 1.12
style manuals, specialized B.4
sub-, hyphen with 2.2.6h
subject matter, selecting 1.3
subscription online services, works
from
in list of works cited 4.9.7
in note references B.1.8f
subsequent note references
B.1.9
subtitles 2.6.1, 4.6.1
in French 2.8.1
in German 2.8.2
in Italian 2.8.3
in Latin 2.85
in list of works cited 4.6.1
punctuation in 2.6.1
in Spanish 2.8.4
suffixes, with names of persons
in list of works cited 4.6.1
punctuation with 4.6.1
roman numerals as 2.5.7
Swift, Gulliver's Travels, abbrevia-
tion for 6.7.4
symbols
numerals with 2.5.2
proofreading 6.6
symphonies
in list of works cited
performances 4.8.4
published scores 4.8.5
sound recordings 4.8.2
in note references
performances B.1.7d
published scores B.1.7e
sound recordings B.l.7b
titles of 2.6.1-2, 2.6.5
See also reviews
Symposium, abbreviation for
6.7.4

synchronous communications,
online (e.g., in MOOs and
MUD:s)
in list of works cited 4.9.91
in note references B.1.8h

tables, in research paper 3.7
abbreviations in 6.4
tables of contents, mentioned in
text 2.6.5
Tartuffe, abbreviation for 6.7.4
technology, reference works for A.21
television programs
in list of works cited 4.8.1
electronic sources 4.9.9a
interviews 4.8.7
transcripts 4.8.1, 4.9.9a
in note references B.l.7a
electronic sources B.1.8h
interviews B.1.79g
transcripts B.1.8h
in parenthetical references 5.4.2,
54.4
titles of 2.6.1-2
episodes 2.6.3
series 2.6.5
territories, of the United States,
abbreviations for 6.3
that clauses 2.2.2e
the See articles
theater, documentation style in field
of B.l See cdso plays;
reviews
theology, documentation style in
field of B.I
thesis statement 1.9.2
times of day, writing of 2.5.5
abbreviations for 6.2
See also dates, writing of
title, of research paper 3.5
titles, for tables and illustrations in
research paper 3.7
titles, of persons 2.4.2
abbreviations of French 2.8.1
capitalization of
French 2.8.1
Italian 2.8.3
Spanish 2.8.4
in list of works cited 4.6.1
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titles, of persons (cont.)
for nobility 2.4.2
French 2.8.1
in list of works cited 4.6.1
titles, of works 2.6
articles 2.6.3
audiocassettes 2.6.2
ballets 2.6.2
Bible 2.6.5
books 2.6.2
CD-ROM, publications on 4.9.5
changed 4.6.7, 4.6.17
chapters of books 2.6.3
compact discs 2.6.2
diskette, publications on 4.9.5
encyclopedia articles 2.6.3
essays 2.6.3
films 2.6.2
in foreign languages 2.3.2
French 2.8.1
German 2.8.2
Italian 2.8.2
Latin 2.8.5
Spanish 2.8.4
format for
abbreviations 2.6.6, 6.7
capitalization 2.6.1
changed titles 4.6.7, 4.6.17,
4.7.12
introductory a, an, the 4.7.1,
475
parenthetical references
544
quotation marks 2.6.3-4
shortening 2.6.6, 5.4.4, 6.7
titles within titles 2.6.4

underlining (italicization) 2.3,

2.6.2,2.6.4-5
works within works 2.6.3

journals 2.6.2

laws 2.6.5

lectures 2.6.3

magazine articles 2.6.3

magazines 2.6.2

magnetic tape, publications on
4.9.5

musical compositions 2.6.2-3,
2.6.5

newspaper articles 2.6.3
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titles, of works (cont)
newspapers 2.6.2
online publications 4.9.1-4,
4.9.7, 499
operas 2.6.2
paintings 2.6.2
pamphlets 2.6.2
periodicals 2.6.2
French 2.8.1
German 2.8.2
Italian 2.8.3
Latin 2.8.5
Spanish 2.8.4
plays 2.6.2
poems
first line as title 2.6.1
long vs. short 2.6.2-3
political documents 2.6.5
quotations within titles 2.6.4
radio programs 2.6.2
episodes 2.6.3
series 2.6.5
record alboums 2.6.2
religious works 2.6.5
scholarly journals 2.6.2, 4.7.1
sculpture 2.6.2
series 2.6.5
short stories 2.6.3
songs 2.6.3
speeches 2.6.3
subtitles with 2.6.1, 4.6.1
French 2.8.1
German 2.8.2
Italian 2.8.3
Latin 2.8.5
Spanish 2.8.4
television programs 2.6.2
episodes 2.6.3
series 2.6.5
within titles 2.6.4
unpublished works 2.6.3
works within works 2.6.3
to (in infinitives), in titles, capital-
ization of 2.6.1
to date 4.6.15
topic, selecting 1.3
transcripts, of broadcasts
in list of works cited 4.8.1
electronic sources 4.9.9a



INDEX

transcripts, of broadcasts (cont.)
in note references B.l.7a
electronic sources B.l.Sh
in parenthetical references 5.4.2
translated works
in list of works cited 4.6.13
electronic sources 4.9.2b,
4.9.33, 4.9.5a
in note references B.l.Sj
in parenthetical references 5.3,
5.4.8
See also translations, of foreign
words; translators
translations, of foreign words
in list of works cited 4.6.23
in note references B.I.St
in text 2.2.8b, 2.7.8
translators
in list of works cited 4.6.1-4,
46.7,4.6.10,4.6.13,4.7.7
electronic sources 4.9.2b,
4.9.33, 4.9.5a
in note references B.l.Sj
typefaces, choosing 3.1
typescripts
in list of works cited 4.8.12
in note references B.1.71

UMI (University Microfilms Inter-
national) 4.6.27
umlauts (e.g., 4, &, 6, 0)
alphabetizing words with
2.8.2
reproducing 2.1.4
un-, hyphen with 2.2.6h
under-, hyphen with 2.2.6h
underlining 2.3
continuous, for titles of works
2.6.2
in electronic texts without for-
matting 2.3
for emphasis 2.3.3
of foreign words 2.3.2
to indicate italics 2.3
in list of works cited 4.6.1
of titles of works 2.6.2, 2.6.4,
4.6.1
of words and letters referred to as
words and letters 2.3.1

uniform resource locators See
URLs
Union Listof Serials 1.4.5
United States Code 4.8.14
University Microfilms International
4.6.27
university presses, abbreviations for
6.5
unpublished works
dissertations
in list of works cited 4.6.26
in note references B.l.Sw
titles 4.6.26
letters
in list of works cited 4.8.13
in note references B.l.7m
manuscripts or typescripts
in list of works cited 4.8.12,
4.9.9i
titles of 2.6.3
working papers, online 4.9.9i
updates, of publications on
CD-ROM, diskette, magnetic
tape 4.9.5
URLSs (uniform resource locators)
angle brackets with 4.9.1
citing 4.9.1
dividing, at ends of lines 4.9.1
recording 1.4.6b, 1.5, 4.9.1
See also Internet; online publica-
tions; World Wide Web,
publications on
USC (United States Code) 4.8.14
Usenet postings, in list of works
cited 4.9.9k

vendors’ names, for publications on
CD-ROM, diskette, magnetic

tape 4.9.5

verbs, capitalization of, in titles
26.1

Vergil, Aeneid, abbreviation for
6.7.4

verifiability, of source material
16.2

verse See poetry

verse plays 5.4.8 See also poetry

videocassettes See video record-
ings
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videodiscs, digital See video
recordings
video recordings
in list of works cited 4.8.1,
4.8.3
in note references B.l.7c
in parenthetical references 5.4.4,
5.4.9
titles of 2.6.1-2
See also reviews
Vietnamese, names of persons in
24.1
Voltaire, Candide, abbreviation for
6.7.4
volume numbers, of journals
arabic numerals for 5.4.8
in list of works cited 4.7.1-2
more than one series 4.7.4
not used 4.7.3
page numbering 4.7.1-2
in note references B.l.6a-d
volume numbers, of multivolume
books
in list of works cited 4.6.15
reference books 4.6.8
in note references B.1.51
in parenthetical references

54.3
voi 4.6.155.4.3
von 2.8.2

which clauses 2.2.2e
who, whom, whose clauses 2.2.2e
women, names of 2.4.2
word division 2.1.2
word processors
note-taking with 1.7
outlining with 1.9.2
page numbering with 3.6
spelling checkers in 1.10
word-wrapping feature of 2.1.2
working bibliography and 1.5
writing drafts with 1.9
words, referred to as words 2.3.1
Wordsworth, abbreviation for works
of 6.7.4
working papers See manuscripts
works cited, list of
abbreviations in 6.1
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works cited, list of (cont.)
abstracts in 4.7.8
from abstracts journal 4.7.8
on CD-ROM 4.9.5b
online 4.9.4e
addresses (speeches) in 4.8.11
online 4.9.9b
advertisements in 4.8.10
online 4.9.9h
afterwords in 4.6.9
alphabetization in  See alpha-
betization
annotations in 4.3, 4.6.1
anonymous works in
articles 4.7.9, 4.9.4f
books 4.6.11
electronic publications 4.9.2,
4.9.4-9
reviews 4.7.7
anthologies in 4.6.2
electronic sources 4.9.2-3,
4,95
works in 4.6.7
arrangement of entries in 4.5
articles in 4.7 See also articles,
periodical
artworks in 4.8.6
electronic sources 4.9.9d
audio recordings in 4.8.2
authors’names in  See authors,
names of
ballets in 4.8.4
books in 4.6 See also books
bulletin boards, electronic, in
4.9.9k
cartoons in 4.8.9
online 4.9.99
CD-ROM, publications on, in
4.9.5
charts in 4.8.8
commissions as authors in 4.6.6
committees as authors in 4.6.6
compilations in 4.6.2
electronic sources 4.9.2-3,

4.9.5
works in 4.6.7
compilersin 4.6.1-3, 4.6.7,
4.6.21

electronic sources 4.9.3,4.9.5
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