OBSAH
1. UVOD 1

2. ADMINISTRATIVNI POZICE

RECEPCNI (RECEPTIONIST) 2
SEKRETARKA (SECRETARY) 3
ASISTENT/KA (ASSISTANT) 3
VEDOUCI SEKRETARIATU (OFFICE MANAGER, CHIEF SECRETARY) 4

3. OBCHODNI A MARKETINGOVE POZICE

OBCHODNI ZASTUPCE (SALES REPRESENTATIVE)

OBCHODNI REFERENT (COMMERCIAL CLERK)

OBCHODNIK (ACCOUNT MANAGER)

OBCHODNIK PRO KLICOVE ZAKAZNIKY (KEY ACCOUNT MANAGER)
REGIONALNI OBCHODNI MANAZER (AREA SALES MANAGER)
PRACOVNIK NAKUPU (PURCHASING CLERK)

OBCHODNIK — SPECIALISTA (STAVAR, STROJAR)

(SALESMAN — SPECIALIST - CIVIL ENGINEER, MECHANICAL ENGINEER) 8
MANAZER ZAKAZNICKYCH VZTAHU

NNNOO UK

(CUSTOMER RELATIONSHIP MANAGER) 8
OBCHODN[ MANAZER (COMMERCIAL MANAGER) 9
OBCHODNI REDITEL (COMMERCIAL DIRECTOR) 9
PRACOVNIK TELEMARKETINGU (TELEMARKETING CLERK) 10
PRACOVNIK MARKETINGU (MARKETING EXECUTIVE) 10
MANAZER ZNACKY (BRAND MANAGER) 11
MANAZER MARKETINGU (MARKETING MANAGER) 11

4. EKONOMICKE POZICE

FAKTURANTKA (INVOICE CLERK) 13
SAMOSTATNA — FINANCNI UCETNI (FINANCIAL ACCOUNTANT) 14
MZDOVA UCETNI (WAGES CLERK) 14
SKLADOVA UCETNI (STOCK CLERK) 15
POMOCNA UCETNI (ASSISTANT ACCOUNTANT) 15
HLAVNI UCETNI (CHIEF ACCOUNTANT) 16
VEDOUCI PAM - METODIK

(LABOUR AND WAGES METHODOLOGIST) 16
EKONOM (ECONOMIST) i
CONTROLLER {74
VEDOUCI CONTOLLER (CHIEF CONTROLLER) 18
AUDITOR 18
FINANCNI ANALYTIK (FINANCIAL ANALYST) 19
RISK MANAGER 19
FINANCNI REDITEL (FINANCIAL DIRECTOR) 19

50



5. STAVEBNI POZICE

STAVEBNI TECHNIK - MISTR

(CIVIL ENGINEERING TECHNICIAN + SITE FOREMAN)

STAVEBNI KALKULANT — PRIPRAVAR STAVEB (COST MANAGER)

PROJEKTANT/KONSTRUKTER — STAVEBNI, POMOCNY, SAMOSTATNY

(DESIGNER — DRAFTSMAN)

STATIK (STRUCTURAL DESIGNER)

STAVBYVEDOUCI (SITE MANAGER)

HLAVNI STAVBYVEDOUCI (CHIEF SITE MANAGER)
REDITEL HSV - STAVEBNI DIVIZE

(STRUCTURAL DIRECTOR — CONSTRUCTION DIVISION)
SPRAVCE BUDOV (FACILITY MANAGER)

TECHNICKY DOZOR INVESTORA: (RESIDENT ENGINEER)
VEDOUCI PROJEKTU (PROJECT MANAGER)

6. TECHNICKE POZICE

KONSTRUKTER/PROJEKTANT (DESIGNER, DRAFTSMAN)
TECHNOLOG - ODEVNI, STROJNI, POTRAVINARSKY, CHEMICKY
(TECHNOLOGIST)

SERVISNI TECHNIK (SERVICE TECHNICIAN)

VEDOUCI VYROBY (PRODUCTION MANAGER)

7. 1T POZICE

PROGRAMATOR (PROGRAMMER)
SPRAVCE SITE (NETWORK ADMINISTRATOR)
ADMINISTRATOR (ADMINISTRATOR)
WEBMASTER

IT KONZULTANT (IT CONSULTANT)

IT MANAGER

8. SPECIALISTE

SPECIALISTA PRACE A MEZD (LABOUR AND WAGES SPECIALIST)
PERSONALISTA (HUMAN RESOURCE CLERK)

PERSONALNI REDITEL (HUMAN RESOURCES MANAGER)
SPECIALISTA PRO OBLAST VZDELAVANI (EDUCATION SPECIALIST)
LEKTOR, TRENER (LECTURER, TRAINER)

EKOLOG (ENVIRONMENTAL MANAGER)

MANAGER KVALITY (QUALITY MANAGER)

MANAGER LOGISTIKY (LOGISTICS MANAGER)

CELNI DEKLARANT (CLEARANCE AGENT)

SKLADNIK - LOGISTIK (STOCK CLERK - LOGISTICIAN)
DISPONENT — DISPECER DOPRAVY  (DISPATCHER)

9. ZADOST O ZAMESTNANI
VZOROVY PRUVODNI DOPIS
VZOROVY ZIVOTOPIS

21
22

22
22
23
23

24
24
25
25

27

28
28
28

30
31
31
31
32
32

33
34
34
35
35
35
36
36
37
37
38



