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Know yourself

e your language ability

* yourtalents

» your specialistknowledge

* your general knowledge

* yourteaching skills

e your attitude to discipline

e opportunities for self-development

Know your school

» the philosophy’of the school

» otherteachers’attitudes

* the extentofyour responsibilities

» the general pattern ofstaffbehaviour

Know your students

e their names

their backgrounds

their interests

their previous experience oflearning English
their attitudes to English

» keeping records

Anencouraging class atmosphere
t giving a sense of purpose to the class

e ensuring that English is spoken

» balancing fluency and accuracy

e using appropriate language

e giving encouragement

» involving all the students
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e extra-curricular activities
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The classroom itself

« the lightness/brightness

e the temperature and fresh air

« the acoustics

e the lines of vision

e the layout of the desks/tables

» the possibility of moving desks/tables

» the other furniture

« the facilities for displaying pictures/charts

« exploiting opportunities for communicative language use

Be prepared

» a scheme of work

* lesson plans

e timing of lessons

e coping with emergencies

Lesson routines

e general classroom behaviour
» beginning a lesson

« changes of activity

« forming pairs/groups

» ending a lesson

Using audio-visual aids
e the black/white board

¢ the overhead projector

e the audio cassette/tape recorder
» choosing audio recordings
» the language laboratory

» other audio systems

* making audio recordings
* the slide projector

* the video recorder

» other English speakers

* your ‘Resources Box’

Reducing the teacher’s workload
» collaboration

* marking in class

 using pair and group work

 limiting activities

 prioritising your work
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