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List of games

What’s your position?

Find the colleague who ...

What were you doing when the boss came in?

The ideal boss

Priority pyramids

Burnout

Where’s the General Manager’s office?

And where do you work?

The snowball definition game

What’s your product?

A difficult choice

Hold the line, please.

Who’s calling, please?

Business letter memory

Please take the floor.

Business letter jigsaw

Bar graph bingo

Entrepreneurs’ board game

Brag a little!

A company profile

Business/social function practised

Describing company structure

Introducing; exchanging information

Describing office activities; persuading

Describing and evaluating character

Discussing job satisfaction

Analysing work situations

Describing the workplace

Describing the advantages of different jobs

Learning vocabulary of sales and finance

Advertising a product

Expressing opinions; agreeing / disagreeing

Practising telephone skills (1)

Practising telephone skills (2)

Studying writing style for business letters

Reviewing the language of meetings v

Learning standard formats for 
business letters

Describing trends

Justifying decisions .

Describing accomplishments

Describing a company and its history



Contents

21 A difficult day

22a-b Business appointments

23a-d .The itinerary game

24a-c Working it out

25 Meet your match

26a-b Forming a subsidiary

27a-b Villa for sale

28 Situations vacant

29a-b How to get that job

30a-b What would you do about it?

31a-b I’ve got a solution

32a-f Behave yourself

33a-d Amazing facts

34 A night on the town

35a-c Headhunters, Inc.

36a-b Talking about the boss

Teacher’s Notes with game instructions 

Indexes

Relating a chain of events

Making arrangements •

Talking about future plans

Negotiating an agreement

Using the language of negotiations

Analysing criteria; expressing opinion

Describing; comparing; persuading

Applying for jobs; interviewing

Evaluating job-hunting strategies

Discussing options

Offering advice

Inter-cultural competence

Comparing cultures h

Making polite suggestions

Socializing; persuading

Describing the executive lifestyle


